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Electronic plans that do not meet the requirements below 
will fail and will result in the application being deemed 
incomplete and will not be reviewed until complete. All USB 
drives may only contain documents being submitted to the 
City for proposed project.  

A.   File Naming Standards: 

Bolded items noted in Section II indicate the 
naming convention in which the particular 
submittal must be named. For example, the Site 
Plan must be saved as Site Plan.  

B.   Plan Sheet Standards: 

All plans must be drawn to scale, and have scale 
noted on each sheet.  

C.  Acceptable File Types 

Plans, calculations, reports and supporting 
documents must be uploaded as a PDF file type. 

D.  Plan Orientation: All plans must be uploaded in 
“Landscape” format in the horizontal position. 

E. Flatten and merge separate sheets into one file 
before submitting to the City for review. For 
example, all sheets in the structural plan set shall 
be one file named Structural Plans. 

 

Any files that are not named properly and/or 
uploaded incorrectly may be rejected at intake.  

60% Drawings - Shell & Core - Optional permit submittal track 
Multi-Family, Commercial Buildings, Mixed Use Buildings, Change of Occupancy 

ELECTRONIC PLAN STANDARDS - Paper plans, incomplete applications, and applications delivered by courier 
will not be accepted and will result in the application being deemed incomplete.                                                
All files need to be submitted on a USB DRIVE  

Please contact the Plans Examiner of the day at 425-556-2493 or plansexaminer@redmond.gov 
to schedule your required permit intake appointment. Plans are REQUIRED 5 days prior to       
submittal appointment. 

NATIONAL CODES 
2012 International Building Code (IBC) 
2012 International Residential Code (IRC) 
2012 International Mechanical Code (IMC) 
2012 International Fuel Gas Code (IFGC) 
2012 International Fire Code (IFC) 
2012 Uniform Plumbing Code (UPC) 
2014 National Electric Code (NEC) 
2012 IECC with WA St. Amendments 
2009 ICC A117.1  

LOCAL AMENDMENTS AND REGULATIONS 
Redmond Municipal Code Title 15  

Redmond Zoning Code 
Redmond Fire Department Standards 
Redmond Public Works Standard Details 

FEES 
The following non‐refundable 

fees will be collected at Ɵme of 

permit submiƩal: 

 Building, Fire, Planning & 

Public Works Plan Check 

Fees 

 3% Technology Surcharge 

Fee based on total permit 

cost 

The shell & core permit does not 
include  any  mechanical, 
electrical,  plumbing,  or  fire 
sprinkler/alarm  work,  but 
should be  included  in  the value 
of construcƟon. 

What are 60% drawings? 
60% drawings consist of the shell and core design of the proposed building. The plans need to include the base structure, 

envelope, vertical circulation, public spaces, ceiling system, common spaces (incl. entrance, lobby, elevator, stairs,   

corridors, shafts, bathrooms), mechanical/elevator/fire sprinkler rooms, raised floors, and barrier-free accessible paths. 

Pre‐requisite prior to submiƩal of 60% drawings: 

One round of CCR and correc on responses are required prior to submi ng 60% drawings.  

CITY OF REDMOND DESIGN REQUIREMENTS 
 Design Wind Speed 110 mph - PER IBC Figure 1609 

A 

Ground Snow Load 15 psf (snow drift per ASCE 7-
10) 

Rain on Snow Surcharge 5 psf added to flat roofs if 
slope is <W in ft/50 (ASCE 7-
10:7.10) 

Seismic Design Category D 

Rainfall 2”/hr for roof drainage design 

Frost Line Depth 12” 

Soil Bearing Capacity 1500 psf unless a Geotech-
nical    report is provided (IBC 
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___  APPLICATION  

___  PLANS AND DRAWINGS  

 All sheets are to be the same size and sequentially labeled. Flatten and unlock plans prior to building permit submittal. 

 Plans are required to be clearly legible, with scaled dimensions 
Plans will not be accepted that are marked preliminary or not for construction, have red lines, cut and paste details 

or those that have been altered after the design professional has signed the plans. 
 

___  ARCHITECTURAL PLANS  

Cover Sheet - Building Information 

 Location, vicinity map, zoning, address, & model code information. 

 Construction type. 

 Number of stories and total height in feet. Building square footage (per floor and total). 

IBC Occupancy Type (show all types by floor and total) and occupancy load. List work to be performed under this     
permit. 

 Provide occupancies classifications for neighboring tenant spaces. 

Design Team Information 

Design Professional information: Architects, Structural Engineers, Civil Engineers, Landscape Architects, Owners,     
Developers 

 

Site Plan – May be included as part of the Architectural Drawing Cover Sheet. Provide information for accessible parking, number of      
parking spaces and route of travel. 

Clearly show all actual and assumed property lines, building outline and exterior improvements.  

Show building set backs, property lines, easements, street access locations and address. Indicate north direction. 

 Flood hazard areas, floodways, and design flood elevations as applicable. 

 Fire protection features: Fire lanes, Fire Dept. Connections, Post Indicator valves, Sprinkler Riser Rooms. 

 Provide accessible information on site, accessible path, and accessible parking stalls.  
 

Code Summary Floor Plan –	See Building Code summary worksheet for additional required information. 

Clearly label the following:	

Space/room use (i.e. office, sales, conference, kitchen, manufacturing, etc.) 

IBC Occupancy classifications, Square footage, Occupant load square footage factor used to determine           
occupant load. 

Clearly show a complete Means of Egress Path, including the width, exits, exit passageways, exit enclosures,           
separation of exits, exit signs, exit width, common path of travel, travel distance and diagonal distance. 

 Note type of sprinklers used. 

Graphically show the extent and rating of all rated assemblies  both vertical and horizontal, include the rating of 
any required opening protection. 

Indicate any doors that are provided with panic hardware and/or magnetic hold-opens. Indicate doors that have 
locking system requiring use of key or special knowledge.   

Provide non-separated use calculations and/or mixed use ratio calculations. 

Location of emergency power.  

Accessibility information - accessible path of travel into the space or building, compliance with IBC 3411.7 WA ST 
Amendments and Table 1106.1. 

 

Reflected Ceiling Plan  

 Provide ceiling construction details. 

Provide suspended ceiling details including seismic bracing per IBC 803.9.1.1 and ASTM 635-636 and expansion joint   
layout. 

II. SUBMITTAL CHECKLIST 
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Floor Plan Sheet	‐	Show scale 
 Specify the use of each room/area, including shafts, electrical/mechanical rooms and elevators. 

Show ALL exits on the plans; include new, existing or eliminated. 

Show all Barrier-Free information on the drawings. Provide door and door hardware schedules. 

Specify each wall type, door type, and glazing requirements. Provide details and assembly numbers for fire resistive assemblies. 

 Indicate on the plans all rated walls, doors, windows and penetrations. 

Framing Plans/Details 
Specify the size, spacing, height, anchorage, rated listings, wood species or metal gauge for all stud walls. Indicate all wall, 

beam, floor connections and ceiling. 

 Detail the seismic bracing for all walls. 

Include a stair section showing rise, run, landings, headroom, handrail and guardrail dimensions. Show size, anchorage and 
spacing for stringers. 

 

___  CONSTRUCTION PARKING FORM 

___  GROSS FLOOR AREA DETERMINATION WORKSHEET 

___  KING COUNTY HEALTH APPROVAL  (if applicable) 
Please note that any tenant improvement work in a space that involves food handling, preparation or a public swimming pool requires 
King County Health Department approval before the permit can be issued. You must provide the Building Plans Examiner a copy of 
the approval letter or the approved plans. Contact the King County Health Department at      206-296-9741 with any questions or for 
more information. 

___  ENERGY CODE COMPLIANCE  
Lighting, Mechanical, and Building envelope forms can be found at www.neec.net/energy-codes. Applicable forms are required 

to be submitted with the building permit. No deferred submittals are allowed.  
___  STRUCTURAL PLANS - Drawings prepared or reviewed by an engineer must be signed and sealed by a Washington State Engineer 

 Provide foundation, floor and roof framing plans as applicable. 

Illustrate size and location of all structural elements including, but not limited to, footings, columns, beams, girders, joists, shear  walls, 
bracing and floor and roof diaphragms. Details of structural assemblies must be referenced with the place using standard symbols.  

Structural details and schedules shall be provided as required to provide specific information of the structural assemblies and must 
match requirements provided in the structural calculations.  

___  STRUCTURAL CALCULATIONS - need to be stamped and sealed by a licensed WA ST Engineer.  

 Design criteria used for foundation, floors, roof and lateral designs - include geotechnical criteria used in design. 

 Structural calculations must be submitted for all commercial buildings. 

___  STATEMENT OF SPECIAL INSPECTIONS 

___  PROJECT MANUALS 

___  GEOTECHNICAL ENGINEERING REPORT 

___  PLANNING 

Technical Committee Approval Letter - must be submitted prior to permit approval. 

Greenhouse Gas Data Form 

Data Worksheet for Determination of Impact Fees 

Landscape Drawings  

___  ENGINEERING 

Drainage Calculations - If the project has received site plan approval. 

Civil Plans - Site infrastructure must be approved by Public Works prior to Building Permit approval. Please contact the Public Works 
Development Services Division at (425) 556-2876 or (425) 556-2861 for further details.  

II. SUBMITTAL CHECKLIST (CON’T) 
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FIRE DEPARTMENT INFORMATION: ANSWER THE FOLLOWING QUESTIONS WITH A YES OR NO  
PLEASE CONTACT 425.556.2246 FOR ADDITIONAL INFORMATION OR QUESTIONS. 

PLANNING DEPARTMENT INFORMATION: ANSWER THE FOLLOWING QUESTIONS WITH A YES OR NO 
PLEASE CONTACT 425.556.2494 FOR ADDITIONAL INFORMATION OR QUESTIONS.  

                                                                                          YES                   NO 

Flammable/CombusƟble Liquids   

Hazardous Materials   

High Piled Storage   

HPM FaciliƟes   

LP Gas Store/Handle/Use/Dispense   

Places of Assembly   

RefrigeraƟon Equipment   

Spraying & Dipping   

BaƩery Systems   

Compressed Gases   

Cryogenics   

Industrial Ovens   

 Private Fire Hydrants 

 

 

 

 

 

 

 

 

 

 

 

 

 

Smoke Control Systems     

IF yes—Item and descripƟon     

                                                                                      YES                       NO 

Exterior ModificaƟons to Building?   

Change of Land  Use? (RCDG)   

SensiƟve areas on or near site?   

Is permit a PRD/MPRD/PCD/MPCD?   

Building generates noise above 35dBA   

Tree removal proposed?   

AddiƟonal building square footage proposed?   

Change in number of exisƟng parking stalls?   

Reducing landscaping square footage proposed?   

Reroofing?   

 If yes ‐ Item and descripƟon 
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