CONTRACT { 5791

DOL Contract No

INTERNET VEHICLE/VESSEL INFORMATION PROCESSING SYSTEM (IVIPS)
USER AGREEMENT BETWEEN
WASHINGTON STATE DEPARTMENT OF LICENSING
AND
CITY OF REDMOND
Account # 557612
November 5 2008

This Agreement 1s made and entered into by and between the Washington State Department of Licensing
herein after referred to as DOL 1125 Washington Street SE Olympia WA 98504 and City of Redmond PO
Box 97010 Redmond WA 98073 herein referred to as “USER or Contractor”

1

PURPOSE OF AGREEMENT

This i1s a reimbursable services Agreement to provide public record information on vehicles and/or
vessels under Revised Code Washington (RCW) 46 12 370 RCW 46 12 380 RCW 46 12 390 RCW
hitp //apps leg wa govirew/, Washington Adrinistrative Code (WAC) 308-83 087 WAC 308-83-088 WAC

308-93-089 WAC 308-10 WAC 308-10-45 http //apps.leq wa goviwae/ and Chapter 18 USC Sec 2721-
2725 Driver Privacy Protection Act (DPPA) fhwww a sre /statutes/ 1 htm, Executive
Order §7-01 hitp./ vernor wa gov/execorders/ecarchive/ 1 ftis the USERS

rasponsibility to become famiar with the above mentioned references

This Agreement cancels and supersedes any prior Agreement for providing vehicle/vessel record
information as set forth herein known or unknown made between DOL and USER, and identifies the
terms and conditions under which information 1S provided for inspection and copying

SPECIAL TERMS AND CONDITIONS
THERFORE, IT IS MUTUALLY AGREED THAT

DEFINITIONS

As used In this Agreement the foliowing terms shall have the meaning below

2 1 “Commercial purpase” means using or intending to use information for the purpose of facilitating a
profit expecting business activity except as provided in RCW 46 12 380

2 2 “IVIPS" means the Internet Vehicie/Vessel Information Processing System that 1s used to obtain
information under this Agreement

2 3 “Parsonal Information” means information identifiable to any person including but not mited to
information that relates to a person s name health finances educaton business use or receipt of
governmental services or other actvities addresses telephone numbers soclal security numbers
driver license numbers other identifying numbers or Protected Health Information any financial
enufiers and other information that may be exempt from disclosure to the public or other
unauthonzed persons under either RCW 42 56 or other state and federa! statutes

2 4 “Private Investigator’ means a person who 1s licensed under RCW 18 165
http //apps leq.wa govirew/ and may or may not be employed as or by a pnivate investigator agency
for the purpose af investigation escort or bodyguard services or property loss prevention activities

2 5 "RCW means the Revised Code of Washington

2 6 “USER means the pnmary agency or enfity contrachng with the Department of Licensing to access the
(VIPS data system

2 7 "USERS" for the purpose of this Agreement shall include authonzed employees with access to the IVIPS
data system {if applicabie)

2 8 "WAC"means Washington Administrative Code

ERIOD OF PERFORMANCE

Subject to its other provisions the Penod of Performance for this Agreement shall commence on the date
of execution, and shall not exceed December 31, 2010 or uniess termunated whichever oceurs first.

NOTE Before existng Agreement can be renewed USER must submit a new apphcation with current
business license (if applicable) and all apphcable reguired documentation This Agreement 1s void upon
formal action of the State Legislature enacting statutory prohibition or fallure to provide funding for the
performance of dutes provided herein
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4 STATEMENT O RK

PERMITTED USE
USER Shal!
Comply with and agree to use the information provided under this Agreement for the sole purpose of

Verfying the accuracy of personal information submitted by the individual and for use by any government
agency ncluding any court or law enforcement agency in carrying out its functions or any private person
or entity acting on behalf of a Federal State or local agency In carrying out its functons  If such
information as so submutted 1S not comect or is no longer correct to obtain the correct information but
only for the purposes of preventing fraud by pursuing legal remedies against, or recovering on a debt or
security interest against the individual USER or USER employees shall not provide screen prints of
the IVIPS records to any clients customers for any reason even if the information ts the clients
customer's personal information  Clients and customers must apply for information through a publc
disclosure request to obtain thewr records from DOL  Providing a screen pnnt may result in termination of
this Agreement.

Ne vanations or other uses are permitted and will be considered a violation and immediate termination of
IVIPS access may result

4 1 Deposit a mnimum of $25 00 or an amount determined sufficient to reimburse DOL for estimated
monthly services before receiving any information (See Payment & Biling Section §)

4 2 Recewve the USER s secure account/access code from DOL Each requast for information will require
this account/access code from USER and/or pre-authonzed USERS (employees) with account/access
codes {If applicable)

4 3 Ensure each empioyee using (VIPS has reviewed and 1s familiar with this Agreement and signed the
Appropriate Use Declaration (AUD) form, Attachment A The signed AUD form(s) shall be kept at
the USER place of business DOL may request a copy of the signed form(s) at anytime

4 4 Ensure the USER and USER S employees and agents will maintain the confidentiahity of the
Vehicle/Vessel records by

441 Protecting ther account numbers and passwords

442 Instructing USERS to change their passwords every 90 days as recommended for secunty
enhancement and by using hard to guess passwords particularly when there are changes In
persennel

443 Insttuting penaltes for misuse of data

4 5 Submit to DOL the names of employees {if applicable) who will have IVIPS access by completing the
User List Form, Attachment B and,

451 Each employee will be issued a unique sub-account/access code and shall be the sole USER
of that account
452 Disclosure or unauthonzed use of the sub-account/access code by any USER s prohibited

4 & Be responsible to notify DOL in writing of any changes to contact information within three (3) business
days of the change 1e change of business address phone number Contract Manager employee
eligihility or f an employee with access leaves employment Failure to do so may resutt in immediate
access termination

4 7 Maintain and instruct all employee USERS to maintain legible /nformation Request Log(s) (IRL),
Attachment C (each employee shall maintain 3 log photocopies of this sample form are permitted) or
USER may use a legible Information Request Log(s) (IRL}, of the USERS choosing if the IRL
contains all of the following data fields

Date of search/inguiry Specific venfiable reason for each search/inquiry
Time of search/inquiry Account Case Courtand County Docket Cause and/or Claim
number number

Plate/VIN numbers/Names Type of search/inquiry {phone intermet or written)
Requestors(User) initials

4 8 When information 1s acquired for Attorneys, Private Investgators and Service of Process the “specific
venfiable reasons must inciude a minimum of one of the foliowing the case court and county docket
cause and/or claim number

4 9 Provide a legible copy of IRL to DOL for all USERS within three (3) business days of recewing a wntten
request from DOL. Failure t0 provide IRL as requested by DOL may result in immediate termination of

this Agreement
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410 Understand that data updates occur approximately every 48 hours for Vehicle and every seven (7)
days for Vessels Be subject to inspection copying or inquiry fees may apply and be paid according to
Payment & Billing Section 5

4 11 Request Vehicle/Vessel records as authorzed by applicable RCW's WAC s laws and statutes using
one of the following options
s Option 1 - Telephone communication - DOL staff can provide verbal information and receive
requests for copies of records to be sent to USER
= Opton 2 - Wnitten Communication - DOL staff can provide a copy of a record or hists of indwidual
records as authorized
= Option 3 - IVIPS - Provides the USER the ability to inspect Vehicie/Vessel records through the
internet
4 12 Retam ail nformation obtained under this Agreement for a penod not to exceed one (1) calendar year
from the date of Agreement termination or until business purpose 8 served which ever occurs first
Destroy all information n @ manner that it may not be recovered After the destruction of information
USER shall retum to DOL a signed Certification of Data Disposition form, Attachment D, unless
otherwise indicated by law or USER s exempt as set forth in RCW 46 12 380(6) or If the parties mutually
determine that retum or destruction 1s not feasible then the form 1s to be returned indicating exernpton

4 13 Acknowledge that whenever information is given to an Attorney or Private Investigator under this
Agreement according to RCW 46 12 380

4131 Notice will be provided by DOL to the Vehicle/Vessel owner whom the information applies
that the information has been granted by DOL to an Attornay or Private Investigator no later
than the following business day

4 132 When the USER I1s providing information to an Attorney or Pnvate Investigator the USER
must notify the Vehicle/Vessel owner whom the information apphies n wnting ne later than
the following business day that the information has been granted to an Altorney or Private
Investigator and

4133 USER must also send a copy to DOL of the notice sent to owner by US mait no iater than the
following business day addressed as provided in Section 17 Contract Manager

413 4 All notices must include the name address and phone of the Attorney or Pnvate investgator
requesting the information and must include the Vehicle Vessel information provided (1 @
Plate/REG and VIN/HIN)

4135 Unless notfication 1s otherwise indicated by law or if USER 1s a governrent entity exempt as
set forth n RCW 46 12 380(8)

4 14 PROHIBITED USE OF INFORMATION

Unless otherwise required by law any personal Vehicle/Vessel owner information or part thereof

received through this Agreement by USER or USERS shall not

4 14 1 Be furnished to any person, assoctation or organization for any private personal or
commercial purpese without prior written approval from DOL

4 142 Provide screen prints of [VIPS records to any client and/or customer for any reason even if
the information 1s theirs

4143 Be disclosed sold published or otherwise distnbuted used for mailing purposes oOr to make
unsolicited business contacts if any of these are for commercial purposes, or for personal or
private use for any reason Unsolicited business contact” means a contact that is intended to
result In or promaote the sale of any goods or services to a person named in the disclosed
tnformation

4 14 4 Make false representation to obtain any personal informaton from an individual
Vehicle/Vessel record from DOL

5 P NT AND BILLING
USER agrees to pay all fees due under this Agreement by one of the following methods
51 Deposit in the amount of $25 00 via check or money order Deposit 1s for pre-payment of DOL s
copying and direct costs for information
52 Pay invoices received within fifteen (15) days of racespt Buling shall be no less than monthly for
actual usage at the Fee rates set forth in this Agreement
53 All correspondences must specifically state that money s for “iVIPS Deposnt”, Payment shall be
made to Revenue Accounting
iVIPS Deposlt
P O Box 9048
Olympia, WA 98507
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54 Upon termination of this Agreement DOL shall refund any remaiming portion of deposits received
after applying funds to any outstanding fee balances

FEES

10

11

&1 Telephone and Wniten
$ 0 15 - (fifteen cents) for each copy requested
$ 0 75 - (seventy-five cents) for each page of microfilm or imaged document requested
$ 1 50 - (one-dollar and fifty cents) for each cerification affixed to any copy
62 Intermet
$0 04 - (four cents) for each internet inquiry  An Inquiry means any access to the IVIPS that
retneves a record or returns a no file” indicated
63 Lists
Fees covering DOL s direct cost for computer-generated Iists shall be agreed upon and pre-paid
before DOL will disclose the information
64 DOL mantains the nght to increase or decrease the fees for rendering services under this
Agreament Any amended fees shall be subject to Section 10

RIGHTS OF INSPECTION
DOL reserves the nights to moniter perform audits or investigate the use of Vehicte/Vesse!l information

collected used or acquired by the USER or USERS through this Agreement. The monitoring
investigating or audiing may mclude but1s not imited to “sa/ting by DOL  "Safting” means the act of
introducing data contaming unigue but false information that can be used iater to identify inappropnate
access of internet inquires and /or disclosure of record information obtained from DOL  If a USER 18
found to be in violation of applicable RCW s WAC s laws and statutes cited in this Agreement,
immediate termination may oceur and DOL may suspend and/or revoke the privileges of obtaining
informaticn for up to five (5) years Each violation may resuit in a gross misdemeanor punishable by a
fine not to exceed $10 000 (ten thousand dollars) or by mpnsonment in a county jail not to exceed one
(1) year or both for each violation

LIMITATION UPON ASSIGNMENT
This Agreement 15 not assignable by either party

PROPRIETARY RIGHTS
USER shall acquire no propnetary rights exclusive or otherwise to information ¢btained from DOL

AGREEMENT ALTERATIONS AND AMENDMENTS
This Agreement may be amended by mutual agreement of the partes Such amendments shall not be
binding uniess they are in wnting and signed by personnel authonzed to bind each of the parhies

ASSURANCES
DOL and the USER agree that all activity pursuant to this Agreement will be in accordance with all the

applicable current or future Federal State and local laws rules and regulations

12 DATA DISPOSITION

13

The USER shall certify the return or destruction of ail data sets as descnbed herein upon expiration or
termination of this Agreement (Reference Certification of Data Disposition Attachment D) and shall retain
no copies unless exempt as set forth n RCW 46 12 380(6) If the parties mutually determine that returmn or
destruction is not feastble neither party shall use the Confidential Information in 2 manner other than those
permitted or authonzed by state and federal laws

LIMITATION OF STATE S LIABILTY

The parties agree that in no event shal! the state of Washington the Department the Director of the
Department or any Department employees be liable to USER for any damages costs lost producton or
any other loss of any kind for failure of the Department’s equipment, hardware or software to perform for
any reason or for the loss or consequential damage which 1s the result of acts of God strikes lockouts
nots acts of war epidemics acts of fire failure of communications or computer equipment facilities or
software power farlures nuclear accidents or other disasters

The state of Washington the Department the Director of the Department or any Department employee
shall not be hable for any clam of any nature against USER by any party ansing from any failure in the
service furnished by the Department under this Agreement for any errors rmustakes or acts on the part of
the Department or its agents which result in the failure of the Depariment's equipment or software which
fails to perform for any reason or for any other loss or consequentiai damage which is a result of acts of
God stnkes lockouts nots acts of war epidemics acts of fire failure of commurications or computer
equipment faciites or software power falures nuclear accidents or other disasters
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DOL Contract No

DISPUTES

The partes agree that tme 1s of the essence in resolving disputes

Dunng the dispute resolution penod parhes agree

e If the subject of the dispute 1s the payment due to DOL DOL may cease regularly scheduled access
and terminate this Contract

» [fthe subject of the dispute s not the payment due the DOL may continue performance of work
under the Contract unaffected by the dispute

Dispute Steps

1 When a bona fide dispute conceming a question of fact anises between DOL and the Contracter and
it cannot be resolved either party may request a dispute hearing with DOL s Contracts Office The
request for a dispute hearnng must

. be tn writing

. state the disputed 1ssues

. state the relative position of the parties

. state the Contractor's name address and DOL Contract Number and

. be mailed to the Contracts Office and the other party s Contract Manager within three (3)

working days after the parties agree they cannot resclve the dispute

The responding party shail have five (5) working days to respond in writing to the requesting party s
statement This response will be sent to both the Contracts Office and the requesting party

3 The Contracts Office shall review the wnitten statements of the parbes and reply in writing to both
partes within ten (10} working days The Contracts Office may extend this penod if necessary by
notifying the parties

4 The decision of DOL s Contracts Office shall be final and conclusive unless within five (5} working
days from the date DOL mailed the decision the Contractor requests a dispute panel This reguest
must be in wnting to DOL s Contracts Office

5 If a dispute panel 1s requested within five (5) working days DOL and the Contractor shall each
appoint 2 member to sit on the dispute panel DOL and the Contractor shall jointly appoint a third
member to the dispute pane! within the next five (5) working days

6 The dispute panel shall review the written descriptions of the dispute gather additional information as
needed and make a decision on the dispute In the shortest practical time with the majority prevailing
The parties agree the decision of the dispute panel shall be final and binding

U USERS ACCESS T INATION

Each party may at its discretion disqualfy an authonzed USER/USERS authorized by the Contractor from
gaining access to data  Notce of termination of access will in wnitten nohce and may be sent via email fax or
United States mail and becomes effective upon receipt by the other party Termination of access of one
USER by either party may or may not affect other USER/USERS authorized under this Agreement DOL
shall review each termination on an mdividual basis and has the final decision and reserves the nght to
terminate a USER/USERS access without notice at its discretion

Due to Changses
DOL may end this Agreement immediately without notice at its discretion 1n the event that a policy or

procedure change s implemented by DOL or f applicable RCW's WAC s laws and statutes are
amended Notice of terrminaton of access will be by written notce and may be sent viz email fax or Umited
States mail and becomes effective upon receipt by the other party

TERMINATION

Defauit

If a USER wiolates any matenal term or condition of this Agreement DOL may gve the USER written

notice of the violahon The USER wilt correct the vioiation within 30 days or as otherwise mutually

agreed |f the viclation 1s not corrected DOL may at its sole discretion immediately terminate access to

IVIPS and this Agreement by wrnitten notice to the USER  Upon termination the USER shall be hable for

damages as authorized by law !

DOL may suspend or revoke for up to five years the privilege of obtaining data if USER 1s found to be in
violation of this Agreement
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The termmnation shall be deemed to be a "Termination for Convenience” if it 1s determined the USER not

in defauit.
Convenience

This Agreement may be ended by either party upon giving three (3) days wntten nohice to the other party
provided either party may end the Agreement immediately for breach by the other party of any of its

obligations under the Agreement.

In the absence of agtual delivery to and rece:pt by either party by mail or other means at an earher date
and/or tme notice of termination shall be conclusively deemed to have been delivered to and received
by the other party as of midrght of the third (3™) day following the date of its posting in the United States

mail addressed as provided in Section 17 heren
17 CONTRACT MANAGEMENT

The Contract Manager for each of the parties shall be the contact person responsible for all
communications regarding the performance of this Agreement.

Phone (425) 556-2442
FAX (425) 556-4242
Emal gnewby@redmond gov

The Contract Managg 15 The DOL Contract Manag;r 5
Glona Newby Eileen Boman

City of Redmond Qepartment of Licensing

PO Box 97010 Vehicles Disclosure Unit
Redmond WA 98073 PO Box 2857

Qlympia WA 98507-2957

Phene (360) 902-3760
FAX  (360) 902-3827

Emanl eboman@dol wa gov

18 INFORMATI ONTACT

The Agreement fnformation Contact for DOL 15 the Vehicles Public Disclosure Unit (360) 902-3760 or
smachell@dol wa gov_ and shall be responsible for all communicatons regarding this Agreement relating
to

¢ Set-up information and questons

+ Passwords

¢ Account questions

+ Other general information and/or questions

19 AFFIR ION OF AGREEMENT

The parties signing below hereby affirm they have the authority to bind their respective parties to the

terms and conditions of this agreement

ekt o

_ \Jw)o‘i

P S
Wailt Fahrer Sidnatu - Date
Contract Officer -
L own March one . Mh\{.r
o Print Name & Title S

APPROVED AS TO FORM ONLY Contact Name Gloria Newby

Contact Phone (425) 556-2442
Signature on File . If above information 1s incorrect

Jerry Anderson AAG Date

please change and inttial

ATTEST/AUTHENTICATED

) ML

Crty Clerk, City of Redmond
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DOL ContractNo _____ .

ATTACHMENT A

APPROPRIATE USE DECLARATION (AUD)

EMPLOYEE SECTION
) understand that by sigrung this Appropnate Use Declaration

= | certdy under penalty of perjury under the laws of the state of Washington that all of the information on
this Appropnate Use Declaration is true and correct

s | have reviewed the IVIPS Agreement with my supervisor and understand the expectations

» | agree to atide by the terms and conditions of this Agreement and by all applicable current or future
federal state and local laws rules and regulations

» lunderstand that any misuse of this information 1s punishable by a fine not to exceed $10 000 or by
impnsonment not to exceed one year or both for each violation

* RCW 46 12 390 hitp //fapps leg wa govircw/

PRINT EMPLOYEE NAME TITLE/POSITION EMPLOYEE IDENTIFICATION NUMBER
x r—

EMPLOYEE SIGNATURE LOCATION DATE
BUSINESS ADDRESS — - — -
EMPLOYER SECTION

I understand that by signing this Appropniate Use Deciaration

= | certify under penalty of perjury under the laws of the state of Washington that all of the information on
this Appropnate Use Declaration 1s true and correct
| reviewed the IVIPS Agreement with my employee
| have explained the requiraments contained in the Terms and Conditions
I will immediately notify COL in writing of any changes to contact information | @ business address
phone number Contract Manager employee eligibility or if an employee with access leaves
employment Faiure to do so may result in immediate termingtion of this Agreement

»  This signed form shall be kept at the USER place of business DOL may request a copy of the
signed forms at anytime

SUPERVISOR NAME (PRINTED)

X
SUPERVISOR SIGNATURE LOCATION DATE

BUSINESS ADDRESS

EMPLOYER PLEASE RETAIN A SIGNED AUD FOR EACH EMPLOYEE

NCTE Please duplicate form as needed 1o obtain employee signatures
The Departmant of Licensing has a pobcy of providing aqual 26CeES I 18 s0rvices
¥ ytu nood specral accommadalions please call (360) 902.-3600 or TTY (360) 664-8888
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MALL OR FAX TO
ég PN T TS P ATTACHMENT B DEPARTMENT OF LICENSING
PUBLIC DISCLOSURE
¢ PO BOX 2057
}g LIC EN SI NG User List OLYMPIA WA 98507 2057

FAX (360) 902-3827
By signing this form
1 | daeclare under penalty of perjury under the laws of the state of Washington that | agree to abide by all applicable
federal and Washington State statutes rules regulations and policies referenced in the IVIPS Agreement

2 1reviewed the IVIPS Agreement with each user fisted below and they are eligible to use IVIPS based on the
critena established by the Department of Licensing

3 1 have obtaned a signed Appropnate Use Declaration form from each emplovee and it 18 on file with me DOL may
request a copy of the signed forms at any time

4 | am responsible to immediately notify DOL in wnting of any changes to Agreement contact information 1 e
business address phone number Contract Manager employee eligibility or if an empioyes with access lsaves
employment Failure to do so may result in immediate termation of this Agreement

AGENCY/USER NAME ADDRESS
SUPERVISOR NAME (PRINTED) SUPERVISORPHONENUMBER ~~ = ~— ~
X
SUPERVISOR SIGNATURE PRIMARY ACCOUNT/ACCESS CODE
LOCATION DATE
JIMPORT PLEASE PRINT EMPLOYEE NAME DOL USE ONL
1 -
PRINT EMPLOYEE NAME TITLE/POSITION SUB-ACCOUNT NUMBER
2 o
PRINT EMPLOYEE NAME TITLE/PQOSITION SUB-ACCOUNT NUMBER
3 [
PRINT EMPLOYEE NAME = TITLE/POSITION SUBE ACCOUNT NUMBER
4 -
PRINT EMPLOYEE NAME ~ ~ TITLE/POSITION SUB-ACCOUNT NUMBER
5 _ —
PRINT EMPLCYEE NAME Tt - TTLE/POSITION SUB-ACCOUNT NUMBER
PRINT EMPLOYEE NAME T TIMLEROSITION ™ ~ SUB-ACCOUNT NUMBER
7
PRINT EMPLOYEE NAME TITLEPOSITION SUB-ACCOUNT NUMBER
8 _- _ —
PRINT EMPLOYEE NAME TITLE/POSITION SUB-ACCOUNT NUMBER
9 -
PRINT EMPLOYEE NAME TITLE/POSITION SUB-ACCOUNT NUMBER
10
PRINT EMPLOYEE NAME T T TITLE/ROSITION SUB-ACCOUNT NUMBER
*NOTE This form may be duphcated
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MAIL OR FAX TO

WaA s My ATTACHMENT C DEPARTMENT OF LICENSING
PUBLIC DISCLOSURE

0 LICENSING INFORMATIO(?IRIE’EQUEST LOG mm?:ﬁa ég%z 1

Each USER s required to maintain a legible Information Reguest Log (IRL) to document the reason for and
account for each look up made using IVIPS USER shall provide a legible Information Request Log upon
wntten request from DOL within three (3) business days of USER s recespt of such request. Each log entry
must descnbe the exact venfiable purpose for each look up Failure to provide requested information to DOL
will result in immediate access termination and other sanchons authorized under RCW 46 12 390
(Photocopies of this form are permitted)

USER ACCOUNT/SUB-ACCOUNT NUMBER

AGENCY/USER NAME

Please print lagibly
Attention Attorneys Pnvate Investigators and Service of Process must include a venfiable proof of filing

such as but not imited to a case court and county docket cause-or claim number

Date Of
Search

Time

Plata | VIN/ Name

User
Irutials

EXACT PURPOSE
Specific Reason for Search/inquin

Case Courtand
County Docket,
Cause and/or
Ciaim Number

Type of
Inquiry

Clinternet
OPhone
'Written

Internet
[CpPhone

Written
]Intamet

JPhone
(Written

Cinternet
COPhone
'Written

Internet
OPhone
Ciwntten

Clinternet
COPhone
ritten

Internet
JPhone
[ ]written

Ointernet
OOPhone
Written

Internet
Phone
[Jwntten

10

Cinternet
COPhone
Written

1

Intemet
OPhone
Written

12

internet
CIPhone
Written

13

Internet
[CJPhone
[OWntten

14

[internet
[JPhene
[Wntten
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agfadf ¢ W nd AfTACHMENT D
oL LICENSING
CERTIFICATION OF
DATA DISPOSITION

RETURN THIS FORM TO DOL AFTER DISPOSING OF DATA or UPON EXPIRATION OF AGREEMENT

Date of Disposition Account No
Data disposition methods used upon expiration or termination of this Agreement (select all that apply)
CHECK ALL BOXES THATAPPLY

All copies of any data sets related to this data shanng Agreement have been wiped from all data storage
systems and media once the business purpose has been served

All on-line access accounts related to this data shanng Agreement have been deleted

All printed and hard copy matenals and all non-wiped computer media containing any data related to this
data shanng Agreement have been destroyed

All copies of data sets related to this data shaning Agreement that have not been disposed of in a manner
described ahove

Parties mutually determime that destruction 1s not feasible
USER 1s EXEMPT from reporting data disposition as set forth in RCW 46 12 380 (6)

| declare under penalty of perjury under the laws of the state of Washington, by my signature below that the
data disposition requirements have been fulfilled as indicated above

o0 0 00 0O

USER Business Name

Business Address

Signature Date

Pnnt Name

Title

Location Date
RETURN THIS FORM TO DOL AFTER DISPOSING OF DATA or UPON EXPIRATION OF
AGREEMENT S

MAIL ORFAX TO

DEPARTMENT OF LICENSING
PUBLIC DISCLOSURE

PO BOX 2957

OLYMPIA WA 98507 2957
FAX (360) 802-3827
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