AND CHECKLIST

INTAKE INSTRUCTIONS Project Name:

Civil Plan File Number: CIVPLAN-

An appointment must be scheduled to submit your

application. Please contact Pat Lyga, Senior Applicant Name:
Engineering Technician, at 425-556-2747 to schedule
your appointment. The following documents and
fee are required for submitting your plat/short plat gmail:
for review in preparation to record. If you have any
guestions concerning these submittal requirements,
please contact Pat Lyga, Senior Engineering The Checklist requirements may change periodically. These
Technician. checklist requirements are dated Oct. 2013

Phone:

SPECIAL NOTE:

ELECTRONIC PLAN REVIEW SUBMITTAL STANDARDS

Electronic plans that do not meet the requirements below will fail and result in the application being

deemed incomplete and will not be reviewed until complete.

A. File Naming Standards: C. Acceptable File Types:

Bolded items noted in the checklist below indicate the All checklist items shall be submitted in an electronic
naming convention in which the particular submittal  form (i.e. Flash Drive or CD). If submitting a CD, the
must be named. For example, the Final Plat Drawings CD should be permanently be marked with the
must be named Plat Drawings and Hearing Exam- Project Name and submission date.

iner’s Decision must be named Hearing Examin- Plans: Plans must be submitted in a PDF format.

er’s Decision. Any additional documents such as plat

certificate, plat name reservation, and civil drawings Documents: Calculations, reports and other

supporting documents (non-drawing files) must be
submitted as a PDF

and other supporting documents should also be
named according to their content.

B. Plan Sheet Standards: D. Plan Orientation:

All plans must be drawn to scale, as specifically All plans must be submitted in “landscape” format in
identified in the checklist, and each sheet shall state  the horizontal position.
the scale.
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H Application and fee for final plat review. Please refer to the following links:

Final Plat Application Form

Fee Schedule A-Z

CJ One copy of the Preliminary Plat documents for which the Hearing Examiner’s decision was based on.
] one copy of the Hearing Examiner’s Decision

[] Copy of any written approval of any changes to the Hearing Examiner’s decision, including such things as
appeals and extensions of the preliminary plat’s approval.

D One copy of mitigation, development, or settlement agreement(s) applicable to the preliminary or plat’s
approval if not included with copies of documents referenced in the plat certificate.

D One copy of a Plat Certificate issued within the last 30 days, along with copies of documents referenced
in Schedule B of the Plat Certificate.

D One copy of the Plat Drawings in accordance with conditions of approval

|:| One copy of current Plan Name Reservation, if you have reserved the plat name with the King County
Recorder.

D One copy of calculations (“cogo” map check having error of closure and area report) confirming all
dimensions, e.g., Section subdivision breakdown, dedications, easements, blocks, lots, and tracts. The
“cogo” map check/calculations shall correspond with the data on the final plat (no inverses) and have a
common coordinate system throughout the plat.

|:| One copy of the approved Civil Drawings, along with approved revisions, or the approved record
drawings.

L] A cost estimate of any construction work that has yet to be completed, inspected, tested and accepted
by the City’s Construction Inspection Division.

[] one copy of Covenants, Conditions and Restrictions, if required by the City’s approval conditions.

L] Copy of document establishing a homeowners association (HOA), if the establishment is : a) required as a
condition of preliminary plat approval; or b) if a homeowners association is named as a Grantee on the final
plat.

D Copy of recorded release of any existing easement or subordination of easement; if applicable.

|:| If the property has a utility reimbursement agreement, provide confirmation form the City’s assigned
utility engineer that all matters related to the agreement have been fulfilled or that the plat can be approved
notwithstanding such agreement.

D Copy of recorded document that produces any off-site easement or dedication in accordance with the
preliminary plat’s approval conditions.

L1 the plat is subject to an L.I.D., provide evidence of L.I.D. segregation, that all L.I.D. parcel account
amounts affecting the plat have been paid in full, or that the L.I.D. parcel is exempt.

Development Engineering & Construction Inspection, 15670 NE 85th St, Redmond, WA 98052 (425)556.2876
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Plat Contents

The following are elements that typically need to be reflected on short plats. There may be elements listed that are not appli-
cable to your short plat approval. Likewise, the listing does not include elements that may be unique to your short plat. Tem-
plates are provided for each of the numbered items. Templates should be used with caution and may require tailoring for your
project. If you have any questions, please contact the appropriate staff to discuss before making a submittal. If you are not

sure who to contact, please call the Development Services manager at 425-556-2861.

1.

6
7
8.
9

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

Ot

e Ba

e Su

Owner’s Certificate
When there is no dedication

When there is a dedication

. Signature Provision
. Acknowledgements

. Approval Blocks

City Engineer
Redmond Technical Committee

King County Department of Assessments

. County Officials Information Block

Land Surveyor’s Certificate
Auditor’s Certificate

Indexing Information

. City of Redmond Title Block
. COR Street Addressing System

COR Utility Easement Provision

. COR Water Easement

COR Sanitary Sewer Easement

COR Water and Sanitary Sewer Easement
COR Stormwater Drainage Easement
COR Water, Sanitary Sewer, and Stormwater Drainage Easement
COR Sidewalk Easement

City of Redmond Trail Easement
Restrictions and Conditions of Approval
Native Growth Protection Easement

Fire Apparatus Access Easement

Private Easement Provision

her items to be included:

sis of Bearings

Section subdivision breakdown
Legend

Tree Preservation Plan

rveyor’s Notes

Legal Description

Matters of Record
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